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This form is to be completed by the person(s) applying for the Home Office. 
 

Applicant Details 
 

Applicant Name  

Business Name  

Property Address  

Phone Number  

Email Address  

Nature of the 
proposed Home 
Office 

 
 
 
 
 

 
In addition to submitting this form and questionnaire, a cover letter is required. The letter is to include a 
description of the proposed Home Office activities, hours of operation and additional information as required 
by the checklist questionnaire. 
 
For instructions lodgement of the these documents, please refer to the City’s website: 
How to Apply for Planning Approval - City of Bayswater 
 

Further Information 
For further information, refer to the Home-Based Businesses Information Sheet in the first instance. Should 
you have any further queries, please contact the City’s Statutory Planning and Compliance department. 
 
Phone: (08) 9272 0622 
Email: planning.referrals@bayswater.wa.gov.au  
  

Registration Checklist 

Home Office 

https://www.bayswater.wa.gov.au/development/planning-and-development-approvals/how-to-apply-for-planning-approval
https://www.bayswater.wa.gov.au/online-services/forms-and-publications/guides-and-checklists/2021/home-based-business-information-sheet-may-2021
mailto:planning.referrals@bayswater.wa.gov.au


 

 

Yes No Question 
  1. Do you live at the subject property? 

If no, you will not qualify for a Home Office. Please refer to the ‘Home-Based Businesses 
Information Sheet’ for further information. 

 

  2. Do you own the subject property? 
If you do not own the subject property, please attach the written approval of the landowner. 

 

  3. Will the Home Office employ person(s) not permanently living a the property? 

If yes, you will not qualify for a Home Office. Please refer to the ‘Home-Based Businesses 
Information Sheet’ for further information. 

 
  4. Will the Home Office require signage? 

If yes, you will not qualify for a Home Office. Please refer to the ‘Home-Based Businesses 
Information Sheet’ for further information. 
 

  5. Will the Home Office require changes to the outside of the dwelling? 
If yes, please describe in detail.  
Note: Changes to the outside of the dwelling must be completed prior to the commencement of 
the Home Office activities.   

 
  6. Will the Home Office require an additional vehicle to be parked on the site? 

If yes, please describe in detail and indicate where on site the additional vehicle parking will be 
accommodated. 
 

  7. Will the Home Office have customers and/or deliveries to the site?  
If yes, you will not qualify for a Home Office. Please refer to the ‘Home-Based Businesses 
Information Sheet’ for further information. 
 

  8. Will the Home Office involve retail sales or the display of goods? 

If yes, please detail the retail sales or display of goods proposed - You may not qualify for a 
Home Office. Please refer to the ‘Home-Based Businesses Information Sheet’ for further 
information. 

Declaration 
1) The applicant hereby applies to carry out the Home Office as described above and confirms the 

above particulars are true. 
2) It is the responsibility of the applicant to advise the City of any changes to the information above. 

. 
Signature(s) of applicant(s); 
 
 
 
Date: 
. 



 

Privacy Collection Notice: The City of Bayswater collects personal information including owner/applicant name, postal address, phone 

number and email address to assess, register and administer Home Office registrations under Town Planning Scheme No. 24 and the Local 

Government Act 1995 (WA) to process the registration, maintain accurate records and support related compliance requirements. It may be 

used by relevant City officers and disclosed to contractors, service providers, government agencies and regulators where authorised or 

required by law. Providing this information is required; if it is not provided, the City may be unable to process the registration.  

To update, correct or access your personal information, contact the Freedom of Information Officer at mail@bayswater.wa.gov.au or (08) 

9272 0622. For details on how your information is used, disclosed and managed in accordance with the Privacy and Responsible Information 

Sharing Act 2024 (WA), refer to the City’s Privacy and Information Sharing Policy or contact the Privacy Officer at pris@bayswater.wa.gov.au.  

mailto:mail@bayswater.wa.gov.auP
https://aus01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.bayswater.wa.gov.au%2Fonline-services%2Fforms-and-publications%2Fpolicies%2F2026%2Fprivacy-and-information-sharing-policy&data=05%7C02%7Cmatthew.travaglione%40bayswater.wa.gov.au%7C0a536d59d8b647578beb08deec4d07b4%7C6d0ed7c0881e4501ace8d5b716309311%7C0%7C0%7C639208014051900007%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=%2FMnYTPnebz64Sm7MuD%2BtocEiTjYRVDJ7CD5qb%2FxYJhc%3D&reserved=0
mailto:pris@bayswater.wa.gov.au
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